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Mission Statement

The Southeast Academy in partnership with Norwalk-La Mirada Unified School District and the Southeast Regional Occupational Program provides rigorous and relevant academic high school curriculum to prepare highly motivated young men and women for careers in law enforcement, military, fire sciences and related fields.  The Academy is a highly structured, leadership-based education environment combined with a focus on Public Service Career Pathways. Leadership traits and principles are highly valued and enforced on a daily basis.  Academy cadets will understand the relationship between academic achievement and success in the work place and will develop skills necessary to make well-informed career choices.  

Directors Message

During our summer break I hope everyone found some time to relax with family and friends.  I want to welcome our new cadets and their families to Southeast Academy High School.  Cadets who are returning welcome back.

I am excited to say we have had a great start this year. I am very proud of the hard work, dedication, and support demonstrated by our staff, cadets, and parents.  Through collective energies, student achievement will increase.  I commend everyone working together to assist our cadets in achieving their educational goals.

Cadets have been exposed to wearing uniforms, standing in formations and high expectations in and out of the classrooms.  High expectations, accountability and responsibility continue to be top priorities for everyone at Southeast Academy High School.  I will settle for nothing less from cadets and staff. Success in anything has one fundamental aspect EFFORT.  To achieve outstanding educational results requires additional effort.  Students and staff will be hearing more about effort throughout the school year.  I feel every organization has room for improvement and we are no exception.

Please know that my door is always open to everyone.  If you need assistance or have questions, please do not hesitate to contact me.  I am her to serve you, and help ensure cadets at Southeast Academy High school receive the best educational experience possible.

Again, welcome to Southeast Academy High School for a year of learning.  Cadets be ready to take it to the next level.

Thank you,

MSgt. Schafer

Director

Southeast Academy High School

School Information

School Direct Line


(562) 809-6237

School Fax Number


(562) 929-2475

School Hours of Operation

6:45 am – 4:30 pm

School Personnel

Mr. Gilbert Montano

(562) 860-1927

ROP Superintendent

MSgt. Schafer



(562) 809-6237

Director

Mr. Norm Sagara/Stan Brown

(562) 809-6237

Counselors/Guidance Administrators

Mrs. Terri Ponce


(562) 809-6237

School Secretary

Mrs. Laura Vargas-Galvan

(562) 809-6237

Attendance Secretary

Teachers

MSgt. Steve Allard

Mrs. Annette Aragon




Mr. Tom Bates  





Ms. Toni Burton


Mr. Juan Cabral

Mrs. Jenny Chang

Mrs. Margot de Grave

Mr. Raul Garcia

Mr. Mike Hess

Mr. Andrew Wells

Mr. Brad Wilson




Mrs. Erika Ota

Mrs. Kim Perry     




Mr. Jerry Skipper




Mr. Michael Sullivan

Southeast Police/Military Academy
Curriculum and Program Development

Curriculum for Southeast Academy High School incorporates the basic course descriptions and standards from the California Department of Education Curriculum and Standards for Study, plus special material designed to enhance the basic mission of this partnership of Southeast Regional Occupational Program and Norwalk La-Mirada Unified School District.

Introduction

The foundation of Southeast Academy High School “school within a school partnership” curriculum are the course requirements of the Norwalk-La Mirada Unified School District, and the completion of state requirements.  The curriculum specific to the Southeast Academy will enrich the basic course requirements and present the students with thematic course work introducing students to the world of law enforcement/military careers through education, training, work, volunteering and mentoring.  Based on the variety of financial, emotional, family backgrounds, and diversity of cadets, special emphasis will be placed on working one-on-one with individual cadets, assessing their educational needs, building their self-esteem and helping them reach their full potential.  

One aspect of this program is the physical training (PT).  Many applicants in police academies/military training programs are not prepared for the physical requirements.  The Southeast Academy provides a progressive program that is designed to improve strength and endurance.

Cadets wear Southeast Academy uniforms proudly.  Military and law enforcement uniforms, jackets, sweats, and physical fitness gear bind the cadets together and give them the feeling that they are valued members of a specialized peer group.  Sloppy dress, cavalier attitudes, and lack-of-respect is not tolerated.  Uniforms bring pride and order to the cadets and the campus.  This is an opportunity for cadets from diverse cultures and socioeconomic patterns to bond and form a significant disciplined group.  

Eligibility

1.
Applicants must be entering the 10th, 11th, or 12th grade.  All applicants must have attained the appropriate credits.  These credits shall meet the high school graduation requirements as per the evaluation of the Academy Guidance Administrator.

2.
Applicants will be selected from those who desire one or more of the following:

(
Those seeking employment after graduation

(
Those who desire to continue their education at a community college or four year college.

(
Those who desire to enter the military

( 
Those who desire employment in law enforcement or other fields of public safety

(
Those who desire a high school diploma through a highly structured learning environment.

(
Those who are willing to commit to (1) one full school year

(
All applicants must express a desire to attend the academy

Note:  Southeast Academy High School is unable to satisfy those cadets with some individual needs such as those who desire to participate in C.I.F athletics, those with special academic needs such as remediation or credit deficiencies. (Note: Classes can be taken off campus to accommodate universities credit needs, see guidance administrator)

3.
Before an appointment can be scheduled with the interviewing committee, the completed application and transcript must be submitted to the Administration for evaluation.  Acceptance is based upon meeting all of the above requirements, and a positive recommendation from the Academy Interviewing Committee.

4.
Physical exams must be completed before the 1st Day of School
Suggested Course of Study

10th Grade

Language Arts

World History

Math (Algebra I, Algebra II, Geometry and Consumer Math)
Leadership

Science (Biology, Earth Science)

Cadet and the Law

Forensics

First Responder

Physical Training

Foreign Language (Spanish I and Spanish II)

Computer Business Lab

Yearbook

Art

Homeland Security

Fire Technology

11th Grade

Language Arts






US History








Leadership/Military Science






Math (Algebra I, Algebra II, Geometry and Consumer Math)

Science (Biology, Earth Science)

Cadet and the Law

Physical Training

First Responder

Foreign Language (Spanish I and Spanish II)

Computer Business Lab
Yearbook

Forensics

Art

Homeland Security

Fire Technology

12th Grade

Language Arts

American Government/Economics

Physical Training

Science (Biology, Earth Science)

Math (Algebra I, Algebra II, Geometry and Consumer Math)

Leadership (Advanced in second year in program)/ Military Science

First Responder
Foreign Language (Spanish I and Spanish II)

Computer Business Lab
Yearbook

Forensics

Art

Homeland Security

Fire Technology

Courses may be adjusted from grade to grade according to the cadets needs (Science or any other requirement needed).

Credit For Graduation From Other Experiences

Cadets may earn and apply credits toward high school graduation from other sources including:

· Summer school classes: Adult Education, R.O.P. and/or Community College classes

When credit has been earned, the cadet is solely responsible for obtaining official proof from the credit-issuing agency.

After enrolling as a Southeast Academy cadet, the cadet must receive permission from the advisor prior to enrolling in one of these outside agencies (i.e. Veysey forms to attend a community college).

Attendance

Attendance policies/procedures will not change if a cadet is 18 years old.

Parents must call the school to report an absence.  You can call as early as 0700.   Attendance Office (562) 809-6237

In Law Enforcement and Military occupations attendance is very important.  We at Southeast Academy High School believe it is essential in order to be successful.  It is the responsibility of the cadet and parents to clear absences before the cadet returns to school, (by phone) and before the cadet returns to school (by note).  A note from the parent will be required in order to admit the cadet back into school.  The school will call and talk to a parent to acknowledge all absences, early dismissals, or arriving late to school.   Absent notes must include the following:
1. Cadet’s full name

2. ID number (Printed on I.D. Card)

3. Date of Absence

4. Exact Periods Missed

5. Reason for Absence

6. Daytime Phone Number

7. Parent/legal Guardian signature

Southeast Academy Attendance Policy
The California Code of Regulations states that “Every pupil shall attend school punctually and regularly.”  Southeast Academy supports these legal requirements by teaching young people the value of good attendance.  Tardies and truancies disrupt the learning process and infringe on the rights of those who are prompt.  Every absence affects a student’s learning experience.  Although a few absences each year for illness and school business are unavoidable, the student should strive to be in class on time each day.  Family vacations during school days are considered parent violations (unexcused absences) and will be marked PV.  Every effort should be made to schedule medical and dental appointments and family vacations during non-school hours or on student-free days.
a. Absences must be verified by a phone call and written note from the parent within ten (10) school days of the absence.  Failure to do so will result in the absence being recorded as a truancy (TRU), [B.P. 5113 (II.b.2); CA Administrative Code, Title V, Section 306].  This may affect a student’s participation grade or activities eligibility for the next quarter/semester.  Under no circumstances will absences be cleared retroactively to enhance a student’s eligibility for a current or previous quarter.

b. No make-up work will be allowed unless an absence is cleared.

c. Parents should notify the attendance office of extended absences due to illness, family emergencies, vacations, etc.

d. Homework requests for extended absences should be made in writing to the counselor.  It takes a minimum of two school days to process a request for homework.

e. A parent may not excuse a cadet’s tardiness.  Excessive tardiness may result in sanctions imposed by the school’s attendance policy on the next page.

f. Cadets with excessive truancies/absences will be subject to the sanctions imposed by the school’s attendance policy, taken to the Student Attendance Review Board.

Disciplinary Action for Attendance Infractions

A. Unexcused absences in excess of 20% of the total days in any class may result in a grade of “F” for that class(es) [B.P. 5113 (II.c.4)]

B. Truancies are defined as absences without parent permission for either all or a portion of a given day.

C. Students who have (8) or more truancies during the previous grading quarter may not be eligible to participate in any co-curricular or extracurricular activities (i.e. Field Trips, Marine Corps Ball, Prom, Promotions, Ribbons, Senior Activities, etc.).

Students who are truant for 4 or more days are classified by the state as “habitual truants” and may be referred to SART (Student Attendance Review Team), SARB (School Attendance Review Board), and / or the D.A. (District Attorney).

Re-Admit Procedure
A. All students when returning from an absence must bring a note from their parents and present notification from a doctor or dentist, if the absence was due to a medical / dental appointment.

B. The student, upon returning to school following an absence, clears his absence in the Attendance Office early enough to arrive at his first class on time.

C. If an absence is determined to be an “unexcused absence”, then any make up work will be assigned solely at the discretion of the instructor.

D. If a student leaves his class or campus without permission from the office, the student will receive a truancy for the periods that he/she missed.

E. After 10 school days, all absences will change into a truancy, resulting in further disciplinary action.

F. If a student needs to leave campus for any reason (e.g. Doctor’s appointment, family emergency, illness) during the school day, he must obtain an outside pass from the Attendance Office before leaving campus.

Tardy Policy
Tardiness is a disruption of the learning process, not only for the student arriving late but also for the punctual students who must wait while the teacher completes the necessary corrections to attendance sheets and grade book.  In a class where several students arrive late at intervals, the rest of the class may lose 10 or 15 minutes of instruction.  This is an inexcusable violation of the rights of students who deserve the full instructional class time.  Tardies of more than twenty (20) minutes will be recorded as an absence and must be verified as above.
1st – 5th  Tardy

Cadet will stand inspection at 4:00 p.m. (in uniform)

        6th  Tardy

Parent conference with the Director

      7th  Tardy

Student may be referred to the School Attendance Review Team (SART); 



Student may be referred to an alternative educational program; or, as a 



last resort, a student may be dropped from one of his classes, possible 



dismissal from program.

Students who become chronic offenders will be subject to additional disciplinary action, which may include a parent conference, a behavior contract, a citation, an attendance hearing, or a transfer.

Cadets earning an “F” grade due to excessive tardiness will either stay in class for the remainder of the semester or be removed from the class with a “Withdraw F” if the schedule permits.

Medical Excuses

A written excuse from a physician will exempt the cadet for the prescribed period of time.  A cadet however, receives credit only if he/she participates in all class activities.  A written note (from a parent) excuses the cadet for one day only from class activities.  In order for the cadet to receive full participation credit it is his/her responsibility to ask for make up work.  

Classwork Missed Because of Absences

A. Cadets who are absent from class for legitimate reason will be given an opportunity to complete missed assignments or tests.  Cadets must make up work in a timely fashion, according to each teacher’s policy.

B. Make up work and tests shall be reasonably equivalent to the assignment(s) or test(s) missed.  The cadet, in every case, has the responsibility of speaking with the teacher about scheduling the make up work or tests.  

C. Cadets who are truant to a class or classes are not allowed to make up any missed work/tests.

D. Assignments and tests missed during a period of suspension may be made up only at the discretion of the teacher.

Outside Pass Policy

AFTER ARRIVING ON CAMPUS, A CADET MAY NOT LEAVE WITHOUT OBTAINING AN OUTSIDE PASS.

To obtain a pass, follow these procedures:

A. Cadets are required to drop a note at the attendance office before going to the first class.  The note must contain: Cadet’s name, release time, reason for leaving, if cadet will or will not return to school, daytime phone number and signature of parent/legal guardian.  FAILURE TO FOLLOW DIRECTIONS MAY RESULT IN DISCIPLINARY ACTION (INCENTIVE TRAINING, I.E. PUSHUPS, SITUPS, ETC)

B. The cadet must pick up the outside pass at the attendance office during snack, lunch or between classes before leaving campus.  DO NOT COME DURING CLASS TIME.  

C. A parent may call in an emergency only to request release of his/her cadet, and the outside pass will be ready for pick up.

D. A cadet who becomes ill at school should request permission from his/her teacher to report to the secretary.  Upon parent contact, an outside pass will be issued.  

CADETS WHO LEAVE CAMPUS WITHOUT FOLLOWING THE OUTSIDE PASS PROCEDURE WILL BE ASSIGNED DISCIPLINARY ACTION.

Southeast Academy High School Cadet Activity Code of Conduct

The community closely observes the conduct of the cadets from Southeast Academy.  It is important that the behavior of cadets be above reproach in order that they might bring credit and honor to themselves, their families, and their school.  In keeping with these high ideals, cadets are expected to abide by the following Activity Code.

1. Conduct myself in an acceptable manner at all school organization meetings and activities

2. Attend school a minimum of four class periods on the day of the organization’s event.  The Attendance Office or Director must clear absences, otherwise, Cadets may not participate in activities on the day of an absence.  Any appeal of this regulation must be made to the Director prior to participation in the event.

3. Pass all classes each semester with satisfactory progress in academic classes.

4. Not hold more than a total of two elected offices (club or class) concurrently.

5. Not use profane language

6. May NOT show any physical affection towards others while on campus (Holding Hands, kissing, Etc.)

7. Not smoke or possess tobacco.

8. Not use or possess drugs, alcohol, or any controlled substance.  A violation of this rule will result in:

a.
One-year suspension from all elected or appointed positions in all organizations.

b.
Punishment by the administration at their discretion based on the severity of the violation.

9. A suspendable offense may be grounds for dismissal or suspension from all student activities.  Determination will be at the discretion of the school administration.

10. Non Commission Officers cannot date anyone under the rank of Cpl.

Cadet Expectations
1.
Cadets must be respectful to all instructors, school personnel, guest speakers, and other cadets.

2.
Cadets must bring all necessary materials, pens, paper, books, etc. to class.

3.
Any behavior or activity that is destructive or presents a danger to any other cadets will not be tolerated.  

4.
Academy staff will deal with evidence of drug use, violent behavior or defiance.  

5.
Cadets must adhere to individual rules and standards set by each teacher/instructor.

6.
Cadets will respect themselves and take pride in their accomplishments at the academy.

7.
Cadets are expected to have outstanding attendance with zero tolerance for tardiness.

8.
Cadets are expected to participate in all activities that are a part of the program.

9.
Cadets must lock up all valuable items in their lockers (Books, uniform, money, phones, Etc.)

10.
Failure to meet these expectations may result in disciplinary action up to and including cancellation of inter-district permit and/or may be dropped from the Academy.

Incentive Training

Incentive training is a physical fitness aid to instilling discipline and motivation.  Incentive training is physical exercise such as push-ups, and running, etc.  It’s applied to achieve those positive purposes (instilling discipline and motivation).  It may also be used to assist in correcting infractions.  Physical Fitness can be administered in a sand area also known as “The Pit”.  

Incentive training may be assigned to an individual cadet or platoon.  Incentive training will be administered only to cadets who have completed their medical evaluation.  

Disciplinary Policy

The Southeast Academy staff supports a secure and safe school environment, including ZERO TOLERANCE for all weapons and controlled substances.  Enforcement of this policy is supported by strict enforcement of Penal Codes, Health and Safety Codes, Education Codes, Business Codes, etc.   When deemed appropriate, cadets, their lockers, belongings, and vehicles may be searched.  In an effort to keep schools free of drugs, the district may use specially trained non-aggressive dogs to sniff out controlled substances and to alert staff.

Behavior

Cadets must maintain satisfactory conduct on campus, to and from school and at all school events.  Cadets are expected to conduct themselves in a positive manner with all school personnel.  Cadets will immediately and completely comply with all directions given by ANY school staff member.  Failure to follow their directions will result in disciplinary action up to and including expulsion from the district.  Cadets should be in class on time, follow school and classroom rules, and have all necessary class materials.  If a teacher determines that disciplinary action is necessary, the cadet may be issued a referral to the office where further counseling will occur.  Conduct grades may be used as part of the student eligibility requirement for extracurricular activities.  

Cell Phones / Pagers / I-Pods are not allowed to be used on campus (Education Code 48900.15).  They will be confiscated and returned ONLY to a cadet’s parent/guardian.  The school will not be responsible for lost, stolen or confiscated items.  All unclaimed confiscated items will be disposed of.  Repeat offenses of any of the above will be viewed as defiance of school authority and will result in additional disciplinary action or suspension (Education Code 48900). The use of cell phones / pagers / I-pods  or text messaging during class or on campus is prohibited at all times. Your cell phone / pager / I-pod will be confiscated and a parent will be required to come and pick it up from the director. The school is not responsible for any lost or stolen cell phones, pagers, i-pods or electronic devices.

Laser pointers on school campuses, as well as at school-sponsored events (dances, field trips, etc.) have become a concern as a safety factor.  Possession of a laser pointer on the school campus or at any school function may result in confiscation, suspension, or recommended expulsion, depending on the circumstances.  

Unauthorized Software is not allowed on school computers. Only SEA/ROP personnel will be authorized to add software to the school computers and laptops.  Adding unauthorized, unlicensed software may result in suspension or expulsion from the academy.

Electronic music devices such as IPODS, MP3 Players etc. are not allowed at school. They will be confiscated and returned ONLY to a cadet’s parent/guardian. The school will not be responsible for lost, stolen or confiscated items. Repeat offenses will be viewed as defiance of school authority and will result in additional disciplinary action or suspension (Education Code 48900). No I Pods,/MP-3’s are to be used on campus before / after school in the locker rooms.
Suspensions
Suspended cadets are ineligible for all school activities and may not be on any school property in the Norwalk-La Mirada Unified School District.  The following is a list of the offenses for which a cadet may be suspended and possibly expelled (Education Code 48900):

1.
Caused, attempted to cause, or threatened to cause physical injury

2. 
Willfully used force or violence upon the person of another, except in self-defense.

3.       Possession of a weapon or dangerous object

4.       Possession of; use of; sales of or furnishing a controlled substance

5.      Offered, arranged or negotiated to sell a controlled substance and then provided a replica of 

         substance.  

6.      Attempted/committed robbery or extortion

7.      Attempted/caused damage to school or private property

8.      Attempted/stole school or private property

9.      Possession/use of tobacco product

10.    Committed an obscene act or engaged in habitual profanity or vulgarity

11.     Possession of/offered arranged/negotiated to sell paraphernalia (if narcotic)

12.     Disruption of school activities; defiance of authority

13.     Knowingly received stolen school or personal property

14.     Possession of replica firearm.  

15.     Attempted/Committed a sexual assault or sexual battery as defined by Penal Code 

16.     Harassed, threatened or intimidated a pupil who is complaining witness or witness in a

          school disciplinary proceeding.

Education Codes: 

48900.2 Sexual harassment
(Grades 4-12)

48900.3 Act of hate crime   
(Grades 4-12)

48900.4 Harassment, bullying 
(Grades 4-12)

48900.7 Terrorist threat

Expulsions

As stated in the Education Code 48915, the school is required to recommend that cadets be expelled for the following offenses:

1.
Possessing, selling or otherwise furnishing a firearm.

2.
Brandishing a knife at another person

3.
Unlawfully selling controlled substance

4.
Committing or attempting to commit a sexual assault

5.
Under certain circumstances, cadets may be recommended for expulsion if they violate any section of the suspension codes.  

Involvement of Law Enforcement with Cadet Discipline

The Norwalk-La Mirada Unified School district and Southeast Academy High School take very seriously its responsibility to provide for the welfare, health and safety of cadets and staff.  Administrators will involve law enforcement agencies when necessary or as required by Education Code section 48902 to maintain learning and working environments that are safe, secure, and free from the threat of physical or psychological harm.  

District administrators will notify law enforcement authorities of any cadet who brings, or is suspected of bringing a firearm to school; possesses or threatens others with death or great bodily injury; commits a violent crime; unlawfully possesses, or is suspected of possessing, using, selling, or otherwise furnishing, or being under the influence of any controlled substance; or who commits theft, vandalism, or destruction of property.  

Unless otherwise directed by law enforcement, parents of minors will be notified, as soon as possible, that law enforcement authorities have been contracted.  

California Law Regarding Suspension for Sexual Harassment

A cadet may be suspended from school or recommended for expulsion if the superintendent or the principal of the school in which the cadet is enrolled determines that the pupil has committed sexual harassment as defined in Section 212.5 of the Educational Code.

The conduct described in Section 212.5 must be considered by a reasonable person of the same gender as the victim to be sufficiently severe or pervasive to have a negative impact upon the individual’s academic performance or to create an intimidating, hostile, or offensive educational environment. Sexual harassment includes many forms of offensive behavior and includes gender-based harassment of a person of the same sex as the harasser; the following is partial list:

(
Unwanted sexual advances

(
Offering employment benefits in exchange for sexual favors

(
Making or threatening reprisals after a negative response from sexual advances

(
Visual conduct: leering, making sexual gestures, displaying sexually suggestive objects or pictures, cartoons or posters.

(
Verbal conduct:  making or saying derogatory comments, epithets, slurs, and jokes

(
Verbal sexual advances or propositions

(
Verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s body, sexually degrading words used to describe an individual, suggestive or obscene letters, notes or invitations.

(
Sexual comments, innuendoes, or slurs, oral or in writing regarding a person’s sexual orientation.  

Senior Discipline/Transfer Policies

The following procedures apply only to seniors who are involuntarily transferred because of disciplinary matters DURING THE SECOND SEMESTER of their senior year:  

1. The senior may get a diploma from the school of residence and not from the school to which he/she has been transferred.

2. The cadet will not participate in senior activities, including the privilege of walking in the graduation ceremony at the school to which he/she has been transferred.

Gangs/Groups

Association or affiliation with a gang is a threat to the safety of everyone on campus.  The Southeast Academy will enforce the district dress code and will not allow students to wear clothing or have graffiti on books or any other indication of gang or group affiliation that the school administration feels could cause a provocative or confrontation situation.  

Closed Campus Policy

Southeast Academy practices a closed campus policy.  This includes all buildings, grounds, athletic fields, parking lots, and adjacent thoroughfares.  All outsiders must report to the office, or they will be considered trespassers and will be subject to arrest.  Students from other schools are not allowed to visit the campus during school hours.  The closed campus policy also states that Southeast Academy cadets may not leave campus without an outside pass.

Non-Tobacco Facility

All facilities Southeast Academy are designated as non-tobacco facilities.

Dress Standards for Norwalk-La Mirada Unified School District and Southeast Academy High School

Statement of Philosophy

The cadets, the parents, and the school all have responsibility with regard to cadet dress and grooming.

Responsibilities of the Student 

Every cadet’s responsibility is to dress and groom in such a way as to reflect self-respect and respect for parents and school.  Neatness and cleanliness are especially important factors of attire.

Responsibilities of the Parent

The primary responsibility for the manner of the cadet’s dress and grooming must reside with the parent and with the cadet.  Guidance in the selection of an appropriate wardrobe is a parental duty.

Responsibility of the School

It is the schools responsibility to maintain an atmosphere that promotes effective learning.

Cadet Appearance

The Norwalk-La Mirada Unified School District subscribes to the philosophy that cadets will be provided with a quality education in a safe, wholesome environment.  In this regard, the Norwalk-La Mirada Unified School District Board of Education feels that the presence of certain types of clothing and attire can cause a substantial disruption of, or material interference with, institutional and other school activities.  Specifically, the Board fells that it is necessary to establish a dress and grooming policy designed to prohibit the wearing or display of clothing, attire, jewelry, or materials which evidence membership or affiliation with any gang.  In addition, cadets may not wear anything that is obscene, sexually explicit or suggestive, racist, or which promotes the use/abuse of drugs, alcohol, violence, or weapons.  

In recognition of the instructional responsibilities and goals of the Norwalk-La Mirada Unified School hereby adopts the following rules relative to the dress and appearance of cadets.  

These rules will be strictly enforced.

1.
Cadets must be neat, clean, and properly dressed at all times

2.
No hats, baseball-type caps, or other headgear is to be worn or possessed on campus or at school activities.  Gear required medically or religiously is to be approved by the school.  This applies to both boys and girls.  

3.
Clothes should be in good taste

4.
Shoes must be worn at all times

5.
Cadets are not allowed to wear or possess on campus or at any school activities any clothing, book bags, written material or jewelry which:

a.
depicts or suggests sexually related or obscene gestures, pictures or wording;

b.
promotes the use/abuse of drugs or alcohol

c.
suggest any criminal act of penal code violation.

6.
No cadet shall wear articles of clothing, jewelry, written material or accessories that, in the opinion of the school principal, pose a threat to the physical well being and safety of the cadet or others, e.g. spiked collars or wristbands or promotion of violence.

7.
No articles of clothing (including, but not limited to gloves, bandannas, written materials, shoestrings, wristband, jewelry) or tattoos related to a group or gang, which may provoke others to perform acts of violence or to be animated by fear of violence, shall be worn on campus or at any school activity. 

8.
Tube tops, clothes exposing the midsection or breasts, back-less tops, or shorts that expose the buttocks, are not considered appropriate for school.

9.
Cadets are not permitted to wear oversized clothing to school.  The oversized clothing sometimes has a connotation of gang involvement.  It also affords cadets potential hiding places for weapons or contraband neither allowed nor desired on a school campus.  Oversized pants are defined as pants that expose undergarments when not supported by a belt or other modifications.  

10.
No tattoos are allowed to be displayed by cadets on campus or at any school event.  Tattoos must be covered at all times.  Violators of this policy will be referred to the Director.  Cadets may be required to change their clothing or may be subject to further disciplinary action.
11.
No earrings, tongue rings, nose rings, etc.  (This applies to all cadets)
12.
No eccentric hairstyles.  Females only may wear black scrunches. 
13.
Sunglasses may NOT be worn.  (unless prescribed by the doctor)
Personal Appearance

The Southeast Academy uniform regulations for standards of personal appearance and grooming are as specific and practicable in order to establish the parameters with which cadets must comply.  Southeast Academy uniform standards of grooming do not allow eccentric or faddish styles of hair, jewelry, or eyeglasses.  Eccentricities in individual appearance detract form uniformity and team identity.  Because it is impossible to provide examples of every appropriate or unacceptable style of “conservative” or “eccentric” grooming and attire, the good judgment of cadets at all levels is key to the enforcement of Southeast Academy standards.

Articles that are not authorized for wear as part of a regulation uniform will not be worn exposed with the uniform unless otherwise authorized by the Director. Examples of such articles include but are not limited to the following: pencils, pens, watch chains, pins, bags, jewelry, (except as authorized herein), handkerchiefs, combs, barrettes, hair ribbons/ornaments, flowers (corsages/boutonnieres, etc) or other similar items.  Articles such as cellular phones, ear phones, I Pod’s MP3 players, etc, are not permitted with the uniform.

Articles that may be worn while in uniform include inconspicuous wristwatches and religious rings. Sunglasses may be worn while driving, liberty and in garrison, but not in formation (unless authorized by a doctor).  Eyeglasses/sunglasses when worn should not be eccentric in style.  Chains, bands, ribbons will not be attached to eyeglasses; however, restraints are authorized for safety purposes, and must be conservative in style/ and design.

Subject to temporary revocation due to health, safety, or other requirements, cadets may wear neat and conservative:

A. Articles of religious apparel, which are not visible or apparent when worn with the uniform.

B. Visible articles of religious apparel with the uniform while attending or conducting divine services or while in a chapel or other house of worship.

C. Visible articles of religious apparel with the uniform, which do not interfere with or replace required uniform articles.

Grooming Regulations for Southeast Academy High School

A. No eccentricities in the manner of wearing head, facial, or body hair will be permitted.  If applied, dyes, tints, bleaches and frostings, which result in natural colors are authorized.  The hair color must complement the person’s complexion tone.  Color changes that detract from a professional image are prohibited.  Fingernails will be kept clean and neatly trimmed so as not to interfere with performance, and detract from the academy image or present a safety hazard.  Nail polish for male cadets is not allowed.  When in use by females it must be either clear or none at all.  No white or colored tips. NO French Manicures. 

B. Males will be well groomed at all times and will abide by the following;

1. Hair will be neat and closely trimmed.  The hair may be clipped at the edges of the side and back; will evenly graduated from zero length at the hairline in the lower portion of the head to the upper portion of the head; and will not be over 3 inches in length fully extended on the upper portion of the head; the back sides of the head below the hairline may be shaved to remove body hair.  Sideburns will not extend below the top of the orifice of the ear.  Sideburns will not be styled to taper or flare.  The length of an individual hair of the sideburn will not exceed 1/8 inch when fully extended.

2. Males are not authorized for any dies, tints or bleaching of the hair. Only natural hair color is allowed. 

3. Head hair will be styled so as not to interfere with proper wear of uniform headgear. Hair which protrudes form beneath properly worn headgear in an unsightly manner, and is considered excessive, regardless of length.

4. The face must be clean-shaven daily.

5. A cadet must have two distinct eyebrows.

6. If a cadet has unsightly protruding chest hairs it must be trimmed.

C. The requirement for hair regulations is to maintain uniformity within the academy.

D. Females will be well groomed at all times and will abide by the following;

1. Hair may touch the collar, but will not fall below the collar’s lower edge.  Hair that would fall naturally below the collar’s edge will be neatly and inconspicuously fastened or pinned.  During physical training periods in which physical training clothing is worn, hair will be allowed to be in a ponytail. This does not apply when conducting physical training in the utility uniform.

2. Hair will be styled so as not to interfere with the proper wear of the uniform headgear.  All headgear will fit snugly and comfortably around the largest part of the head without distortion or excessive gaps.  Hairstyles, which do not allow the headgear to be worn in this manner, are prohibited.
3. Faddish and exaggerated styles to include shaved portions of the scalp other than the neckline, designs cut in the hair, unsecured ponytails and styles which are distinctly unbalanced or lopsided are prohibited.  Multiple braiding is authorized.  If the hair extensions are used in the braiding of the hair, the extensions must have the same general appearance as the individual’s natural hair.  Braided hairstyles will be conservative, and conform to other guidelines listed herein.  
4. Barrettes, combs, rubber bands, etc. are authorized, if concealed by the hair.  Inconspicuous hair pins and bobby pins, if required, are authorized.  Hair nets will not be worn unless authorized for a specific type of duty.  Wigs, if worn in uniform, must look natural and conform to the above regulations.

5. Cosmetics, if worn, will be applied conservatively and will complement the individual’s complexion tone.  Exaggerated or faddish cosmetic styles are inappropriate with the uniform and will not be worn.  Nail polish, (as stated before) must not be colored, only clear. No French Manicure tips. Clear with French manicure will not be permitted. The length of the fingernail will be no longer than ¼ of an inch form the tip of the finger.

Uniforms

Uniforms are worn to bind the cadets together and give them the feeling that they are valued members of a peer group.  Uniforms bring to the cadets and the campus order and pride, this is an opportunity for cadets to bond and form a disciplined prideful group.  Proudly wearing the uniform of the Southeast Academy is an important component of the overall program.  The cadets will be responsible for purchasing uniforms.  All uniform items must be worn according to Academy Standards on and off campus.

Uniform Required.  *Purchase at the campus book store (cost is provided by bookstore).

*PT Shorts


Academy Uniform
*PT. Shirts


Military Uniform

*PT Sweat Shirts

Academy P.D. Uniform

*PT Sweat Pants

(More information will be provided on

*Black Academy Jacket 

 where to purchase these uniforms)

Academy Uniform




Military Uniform

Academy P.D. Uniform


More information will be provided on where to purchase these uniforms.

Academic Honesty

Cadets are expected and required to maintain a high degree of academic honesty.  Cheating, plagiarism, copying homework, unauthorized possession or use of answer keys, tests, etc, cannot be tolerated.  Cadets demonstrating academic dishonesty will receive an “F” for the assignment in question and are further subject to detention, suspension, removal from class with a “Withdraw F.”  Cadets who violate this policy will not qualify for Distinguished Scholar recognition.  Cheating in any form may disqualify a cadet from entrance into a college or university.

1.
Stealing Tests/Quizzes.  Cheating in all forms is prohibited.  Should a cadet obtain or distribute a test, quiz, or any answers by illegal or covert means, the cadet (s) involved will, on the first offense:

a.
Receive a three-day suspension.

b.
      May receive an “F” grade for the semester.

c.
Be removed from the teacher aide or office aide program permanently and be removed for the remainder of the school year form any of the following: student body government, drill team, any club or activity representing SEA, or in which the student would be honored, including the award of any scholarship.

On the second offense, the cadet  will be suspended for five days and will appear before the Director for possible transfer to another district school or back to their school of residence.

2.
Crib Notes.  Any cadet caught using or passing crib notes/information or possessing exposed information during an examination will, on the first offense:

a.
Be given a zero on the exam and no make-up.

b.
Sent to the Director/Red Bench.

c.
Parent/guardian will be notified that on the next occurrence the cadet will receive an “F” grade in the class for the semester and will be removed from any teacher aide and/or office aide positions for the remainder of the year.

On the second offense, the cadet’s parent/guardian will be required to conference with the Director and the cadet will:

a.
Receive an “F” grade for the semester.

b.
Be suspended from school.

c.
Be removed from the teacher aide and/or office aide program permanently, be removed for the remainder of the school year from any activity program, and be denied any school honors.

3.
Looking at Another Cadet's Paper/Talking During Test

Looking at another cadet’s paper or allowing another cadet to copy from one’s own paper is prohibited.  There should be no talking during a test.  Any cadet not conforming to the above standards will, on the first offense:

a.
Be given a zero on the exam

b.
Be allowed no make-up test.

c.
Have parents contacted by the teacher.

d.
Be sent to the office by teacher to the Director.

On the second offense, the cadet will:

a.
Be given a zero on the exam and no make-up test allowed.

b.
Have a parent conference required.

c.
Be removed from the teacher aide and/or office aide program permanently, be removed for the remainder of the school year from any activity or program, and be denied any school honors.  

4.
Plagiarism/Copying Homework/Copying Classwork
Plagiarism means passing off the ideas or words of another as one’s own.  In addition, copying homework or allowing another to copy one’s homework is prohibited.  Any cadet will, on the first offense:

a.
Be given a zero on the assignment

b.
Be allowed no make-up;

c.
Have parents contacted by the teacher;

d.
Be sent to the office to the Director.

On the second offense the student will:

a.
Be given a zero and no make-up allowed.

b.
Be sent to the office, and a parent conference required.

c.
Be removed from the teacher aide and/or office aide program permanently, be removed for the remainder of the school year from any school activities or programs, and be denied any school honors.

d.
Third offense of any of the above will be treated more severely than the second.

Appeal Process

In order to insure due process for all cadets, an appeal may be made to review action taken by the school.  In reference to attendance, discipline, or grading policies, the cadet and his/her parents, through the Director, initiate the first step of appeal.  If the advisor cannot solve a problem, the following persons should be contacted in this order to follow approved procedure for appeals:  

1.
Director

2.
Superintendent

3.
School Board

Health Services

If a cadet should become ill or have an accident during class time, he/she should secure a hall pass from the teacher to report to the academy office.  Necessary arrangements will then be made for the cadet to go home.  The school does not furnish rest periods for cadets.  The school provides no medication (aspirin, etc). Any medication needed by a cadet must be given to the staff with a note from the doctor.  A student without prior arrangement through the Director may not carry medication.  The health services at Southeast Academy High School or through the district may include:

1.
Immediate first aid for illness/accidents occurring at school;

2.
Health consultations for parents and teachers concerning cadets

3.
Inspection for control of communicable disease;

4.
Aid in securing remediation of physical challenges.  An effort will be made to contact parents as the need occurs.  For this reason, it is extremely important that an emergency phone number be listed on your district emergency data form at school and any other forms asking for emergency information.

Medication at School

The Norwalk-La Mirada Unified School District requires that all cadets who need medication during school hours must do the following: (This includes Tylenol, Advil, Motrin, Aspirin any cough drops, Cough syrups and any other over the counter medications.)

1. Present a written statement from the cadet’s physician detailing the method, amount, and time schedules for the taking of the medication.

2. Present a written statement from the cadet’s parent/guardian requesting the Academy to assist the student in taking the prescribed medication.

3. Bring the medication in the original bottle, properly labeled. 

4. Bring only enough for the time you will be at the Academy.

5. The Prescriptions must be reviewed with the medical staff.

Cadets may not carry medication on their persons or keep it in their lockers.  The medication must be kept in the office.  No other medication should ever be at school.  

Counseling and Guidance

The guidance staff of Southeast Academy consists of Mr. Norm Sagara and Mr. Stan Brown.  Their responsibility is the counseling and guidance of all cadets.

How the Counselor Serves You

1. Programming students into appropriate classes

2. Meeting college preparatory and graduation requirements

3. Meeting proficiency requirements

4. Orientation to school setting 

5. Parent workshops 

6. Career Awareness and setting goals

7. Concentrating on a total child approach-discipline, guidance, attendance

8. Setting up parent/teacher conferences

9. Social adjustment

10. Personal counseling-coordinating with outside agencies.  

11. 
Work permits

12.     Veysey Forms to attend community colleges

13.     Testing 

Graduation Requirement of the Norwalk-La Mirada Unified School District
Citizenship

A cadet must be in good standing to be allowed to participate in the graduation ceremony or any Senior Activities.

CAHSEE

All seniors must pass the CAHSEE. (California High School Exit Exam to receive a High School Diploma.) If you have any questions contact your advisor.

Attendance

Eight semesters of high school attendance are required unless an exception for a special program is approved by the cadet’s advisor, principal, and assistant superintendent.  All cadets must be enrolled in all required classes.  Cadets who do not attend a class on a regular basis may be dropped with a “Withdraw F”.  Cadets who are dropped can be checked out of Southeast Academy.  Unsatisfactory attendance will affect a Cadet’s grades.  

Financial 

Seniors and parents: If a cadet has met all the requirements for graduation, but has not met financial obligations to the school, (HE/SHE MAY NOT TAKE PART IN THE COMMENCEMENT EXCERCISES) and will not receive the diploma until the amount owed to the school has been paid.

Semester Credits
A minimum of 220 semester credits must be earned in a high school program.  Cadets earn 5 credits for each class passed each semester. (Credits must be in the required subjects)

Required Subjects
Each cadet must earn full credit in each of the required subjects listed below before being granted a diploma:

English 




40 Credits

Social Science



30 Credits including:



World History/Geography

10 Credits



US History/Geography


10 Credits



Economics



5 Credits



Civics




5 Credits

State Requirement:

Drivers Ed



5 Credits

Health




5 Credits

Mathematics



20 Credits

Physical Education


20 Credits

Visual or Performing Arts, or

Foreign Language


10 Credits

Electives



70 Credits

Senior Requirements and Policies

All seniors must take seven classes, including English, civics/economics and math.  Teacher aide, office aide, may count as one of the seven classes.  Southeast Academy cadets may not take a required subject in the adult school unless they have taken and failed that class in day school.  Since a class has not been “failed” until the semester is over, cadets may not enroll concurrently in adult school classes as a safeguard measure.  Cadets who withdraw from a class before the semester is over may still not enroll in a make-up class until the beginning of the new semester.

To participate in the graduation ceremony and earn a diploma, cadets must have completed all courses, G.P.A. and credit requirements from the State of California and Norwalk-La Mirada Unified School District; must have passed the proficiency exams in reading, language, and math, and must have cleared all obligations.  

To participate in the graduation ceremony and receive a Southeast Academy High School diploma, cadets must have attended Southeast Academy for the entire second semester.  The Director must approve any exceptions to this rule.

Honors at graduation are based on cadets’ seven-semester grade point average as follows:  3.80-4.0 Highest Honors; 3.50-3.79 High Honors; 3.00-3.49 Honors

Outside Coursework

Many colleges, universities, and private institutions provide opportunities for enrichment both during the school year and during the summer. Cadets are encouraged to take advantage of all opportunities for learning, but cadets must also be aware of certain rules and regulations regarding the Norwalk-La Mirada Unified School District transcript.

1. Course required for graduation must be taken at Southeast Academy (credits from other accredited schools are accepted when cadets transfer in)

2. Required course may not be taken ahead of the scheduled time (i.e. all seniors will take EnglishIV, civics and economics..etc)

3. Cadets must have prior approval for all courses taken at schools other than Southeast Academy High School.  This includes the Norwalk-La Mirada Adult School and college programs.  Many adult school and college programs are purely for enrichment and offer no grades or credits.

4. Cadets who take summer courses hoping to advance to the next level of math or foreign language will also be required to take the appropriate Southeast Academy High School final exam on the assigned day before school starts in the fall.

5. If a cadet wants a letter grade and credit on the Norwalk-La Mirada Unified School District transcript for make-up classes, the courses taken must be at a WASC accredited school and must have prior approval of the student’s advisor.

All make-up work must be completed at approved, accredited institutions.  Options include summer school, the Norwalk-La Mirada Adult School, and local community colleges.  Cadets who take outside coursework for enrichment and/or grade improvement should not expect to have such coursework reported on the S.E.A transcript and will need, therefore, to always make arrangements to have transcripts sent to colleges and universities from all schools attended.  Outside coursework cannot be taken to improve the S.E.A grade point average.

Adult School

Cadets may take courses for make-up at the Norwalk-La Mirada Adult School.  Because of recent state regulations, high school advisors must have a personal (face to face) conference with the cadet and the parent for completion of the concurrent credit form.

Cadets will no longer be able to take any of the following courses in an adult school program:

1. Health and safety education, including physical education;

2. Home economics;

3. Driver education;

4. Vocal or instrumental music;

5. Drama

6. Yearbook, newspaper, student government, athletic camps, spirit organization.

A cadet must be enrolled in six classes at his/her home school during the school year or two classes during summer school to qualify to take concurrent courses at the Norwalk-La Mirada Adult School.  Seniors who wish to enroll in the adult school learning lab to make up credits needed for graduation must do so no later than April 2009.  Seniors may not enroll in classes as a safeguard measure; they may only enroll in classes that were previously failed.  Cadets should see their advisors for more information.  Adult school classes are not on the University of California “a-f” list.

Veysey Program

Cadets may take courses at local community colleges while still enrolled in high school as part of the Veysey program.  Cadets who have completed tenth grade may take courses either for make-up or enrichment.  Grades and credit for make-up classes will be recorded on the Southeast Academy High School transcript.  Grades for enrichment courses will not be recorded on the Southeast Academy transcript, and cadets will need, therefore, to have all transcripts sent to colleges and universities.  Cadets will not be allowed to take classes at the college that are offered at Southeast Academy and should see their advisors for permission forms and further information.

General Policies/Procedures
Bicycles/Skateboard/Roller blades, etc.
Cadets are not permitted to ride bicycles, mopeds (motorized vehicles) or skateboards on school grounds or walks.  All bikes should be parked and locked.  All skateboards should either be locked up in the bike area or placed in lockers.  They may not be carried from room to room.  Neither Southeast Academy, ROP nor the Norwalk-La Mirada Unified School District are responsible for theft or damage to bikes, mopeds, skateboards, roller blades, etc.  Cadets should report all incidents of theft or vandalism of personal property to the Director.  The cadet bike area is adjacent to the front office.  The campus is open at 0630 for cadets to lock their bikes.

Bicycle Helmet Law

Vehicle Code21212(A) VC.1 requires that every person under the age of 18 must wear an approved helmet while riding a bicycle.  Board policy 5142 states that failure to wear a helmet when riding a bicycle to school may be cause to terminate bicycle riding/parking privileges.

Book Covers

Cadets must keep books covered at all times.  First and second offense for failure to cover a textbook is a teacher detention.  The third offense for failure to cover a textbook is a referral to the Director.

No Gum/Candy or Liquids

No gum/candy allowed on campus. No gum/candy or liquids (soda, juice, etc.) 

allowed in classrooms. 

Mark All Personal Items
Use a Black Permanent laundry marker to mark all personal items brought to school.

Backpacks

While cadets may label their backpacks with their own names no other personalization is acceptable.

No Running
The Director will dictate where you can and cannot run. 

Lockers

SEA is not responsible for lost or stolen property. DO NOT give your locker combination to anyone!
Change of Information

Cadets who change address, phone number, etc., should inform the school’s secretary immediately.  In some cases a new inter district permit may be needed.
Food Services

A district lunch is available to cadets who qualify.  

Leaving Early Policy

When a cadet and his/her family are considering the possibility of leaving school before the end of a semester, they need to be aware of the policies of the school regarding this decision.  They are as follows:

1. The cadet’s advisor must be notified.

2. An incomplete received as a result of the cadet leaving early must be resolved prior to the next quarter grading period.  The cadet must complete the work of the course as determined by the teacher before a final grade is given.

3. The final grades for an unresolved incomplete will be determined by averaging the work completed by the student prior to leaving with uncompleted assignments and the “F” for the final examination on a proportional basis.  (This grade is given by the teacher)
Identification Cards

All cadets have their pictures taken at the beginning of the school year for I.D cards.  This card is the only proof of student status at Southeast Academy.  Cadets must carry their I.D. cards at all times.  A cadet may be asked to show an I.D. card at any school activity or at any time on campus.  New cadets have their pictures taken in the school office when they enroll.  Any I.D. card lost, destroyed, or mutilated must be replaced at cost. Cadets may request a replacement ID card at the school office.  Altering an I.D. card may result in suspension.  No refunds will be given if the cadet finds the original card.  

Program Change Policies and Procedures

1.
Initial schedule changes may be requested prior to the beginning of the school year. See your advisor

2.
In order to BALANCE CLASSES, involuntary period changes may occur until October 15th.

3.
Cadets must meet course prerequisites

4.
Parents must approve course changes.

5.
CHANGES IN THE LEVEL OF DIFFICULTY OF A CLASS will be made on the basis of teacher recommendation and parental consent.  The advisor in arriving at such a placement decision will also consider a review of previous grades and test performance.  If a cadet wishes to make a level change within a course, the following policy will apply:

a.
For a year long course, changes must be completed within a week after the first quarter report cards are issued.  Level changes can be considered gain at the end of the first semester and must be completed by the end of the third week of second semester.

b.
Level changes in English classes must be completed by the end of the fifth week.

c.
The math department has some special guidelines regarding TEACHER initiated changes.

6.
ELECTIVE CLASS CHANGES must be made by the end of the second full week of each semester.

7.
Changes in classes to accommodate a cadet’s PREFERANCE OF A TEACHER will not be made.  A conference with the current teacher, the student, and the parents may be scheduled to resolve concern. 

8.
Changes will not be made which overload classes. 

9.
Changes will not be made so cadets can be with friends, etc.

10.
Changes will not be made because a cadet “changes his/her mind” and does not want that class.

11.
Changes will not be made to accommodate a work schedule.

12.
CLASSES DROPPED after the 15th day of each semester will earn a “Withdraw F,” which will be computed in the student’s quarter and semester grade point averages.  Since GPA is important in activity participation, cadets should be aware of the possible consequences of withdrawing from a class.

Visitors on Campus

School policy is to accept only those visitors who have legitimate business with the school.  All visitors’ passes are issued through the Academy Office.  Cadets may not bring visitors to the campus or to classes.

Parental Visits to the Classroom

Parents are welcome to visit their cadet’s classrooms.  To visit they should:

1. Contact the Southeast Academy office to arrange a time to visit.  This helps keep classroom interruptions to a minimum.

2. Sign in at the office.  For the safety of all cadets, the school must identify all persons on campus.

Transportation

It is the responsibility of each cadet to make sure they have transportation to and from school.  

Student Parking

  All cadets must park in a designated cadet parking area.  Southeast Academy claims no liability for any damage or vandalism that occurs in the parking lot.  The speed limit in the parking lot is five miles per hour.  Cadets driving in an unsafe manner will have their parents notified, and will have their driving and/or parking privileges revoked, and could be suspended.  Parking is closely monitored and parking tickets are issued for violations such as:

1. Speeding

2. Parking in red Zone

3. Parking in Staff Parking

4. Parking in posted “No Parking Areas”

5. Parking in Fire Lanes

6. Parking in any way which blocks traffic

7. Parking in spaces marked for handicapped

NOTE:  Southeast Academy High School is NOT responsible for any auto damage, theft, or vandalism. 

Telephones

Cadets are not to use office or classroom phones without permission from a staff member.  Personal messages may not be delivered. Emergency or school related messages will be delivered if the caller states the nature of the problem.  Cadets have a phone in the office to use to call home.  (DO  NOT  USE  YOUR  CELL  PHONE  ON  CAMPUS).
Textbooks

Teachers will issue textbooks to individual cadets.  Each cadet must write his/her name and teacher’s name in ink in the appropriate space inside the front cover of the book.  Textbooks MUST be covered at all times and cadets will be charged for damages.  A LOST/STOLEN BOOK MUST BE PAID FOR BEFORE A NEW ONE CAN BE ISSUED.  Lost, stolen, or damaged books not paid for will become financial obligations, and cadets will not receive a report card, a transcript, or a diploma until the obligations are paid.  Pupils leaving school or dropping a class must return books to the teacher.  Transferring students’ transcripts will not be forwarded to other schools until all obligations have been paid.  The following are textbook assessment fines.


Barcode removal



10.00


Book Damage/Several Assessments



Corner (s)


1.00 per corner



Cover



10.00 (cost of rebound)


Edge(s)-defaced, soiled


2.00 per page

                Page damage:



Defacing



1.00 per page



Missing



1.00 per page



Torn, folded or ruffled

1.00 per page


Rebind cost per rebind company 

$10.00 (subject to change)


Spine damage



1.00-3.00


Water damage (minor)


50% cost of book


Water damage (major)


100% cost of book

Lost and Found
The Director is in charge of lost and found.  Cadets should see the secretary for information on lost and found items.  Items not claimed within thirty days will be discarded or donated.  

Extra-Curricular Activities

Eligibility

Cadets must maintain a 2.00 grade point average, and a satisfactory citizenship record to participate in any extra-curricular activity.  When cadets fall below a 2.00 grade point average, they will be placed on probation for one quarter.  If cadets do not have a 2.00 grade point average at the next grading period, they will be ruled ineligible for any extra-curricular activities.  They will remain ineligible until they have earned a 2.00 grade point average for one grading period.  Whenever cadets’ names appear on the Ineligibility List they will be automatically become ineligible for any extra-curricular activity. Cadets will remain ineligible until they have raised their GPA and citizenship.  Cadets must be in class during the day for a minimum of four periods to participate in any extra-curricular activity for that day.  Cadets conduct may be used as part of the cadet eligibility requirement for extra-curricular activities.

Practice for Performing Arts

Unless an advisor or teacher is present (meaning recognized and/or hired by the ROP/Norwalk-La Mirada Unified School District) performing groups may not meet or practice unless authorized by the Director.

Guest Pass Policy for Dances
1.
Sale of guest passes runs for the four days prior to a dance, Monday through Friday.

2.
The guest pass is to be turned in along with a contract.  The word “Guest” is stamped on the guest’s ticket.  In addition the guest’s name is added to the guest list form.  The form includes full name of guest, name and I.D. number of the Southeast Academy cadet, and school/institute of guest.  

3.
The Southeast Academy cadet is given a copy of the contract.  The contract will be attached to the guest pass.

a.
Southeast Academy has the right to refuse any guest the privilege of attending a school-sponsored dance.

b.
The Southeast Academy cadet must check with the secretary before the activity to see if the guest has been approved.

c.
Guest passes and contracts for each guest must be approved in advanced.

d.
Guests must be accompanied by the Southeast Academy cadet listed on the guest pass form.

e.
Guests must bring a picture I.D. to the dance.

4.
A final guest pass list alphabetized by the guests’ last names will be prepared for the Director.  The Director is responsible for reviewing the list and contacting any Southeast Academy cadet whose guest may not attend the dance. There are no refunds for dances or activities unless approved by administration.

5.
A final guest pass list is copied for all security and adult staff at the dance.

6.
No guest passes are sold at the door, and no blank guest passes are accepted.  No refunds will be given at the dance.

7.
Guests participating in a school sponsored activity MUST CONFORM TO ALL SCHOOL RULES.

Southeast Academy High School Disaster Preparedness Plan

Southeast Academy’s Disaster Preparedness Plan is designed to accomplish three major goals:  (1) to save lives, (2) to give aid to the injured, and (3) to protect cadets, staff, and the school in the event of a disaster.  A disaster in any situation that overwhelms existing facilities by creating an unsafe physical environment and/or a potential threat to the safety of our cadets and staff.  A disaster can occur without warning and at any time.  It is, therefore, essential that administrators, teachers, and classified staff at Southeast Academy maintain a disaster preparedness plan to provide for the welfare of all cadets and staff and to assist those in need from the surrounding community should disaster strike.

Fire Drill/Earthquake/Intruder Alert Instructions

At the beginning of each school year, teachers are required to go over the evacuation procedures with students in each class.  Teachers should:

1.
Give cadets careful instructions about where to go from the room when evacuating. 

2.
Post instructions in a prominent place in the classroom so that any teacher using the room will know what to do.

3.
Describe the preferred route of travel. Discuss alternative routes.

4.
Take time to discuss with cadets the importance of disaster drills, stressing that they are the most effective insurance against injury in case of disaster.  

5.
Take roll book and when leaving the classroom.  Shut the door when leaving.  Teachers should not lock the doors.  The teacher should be the last person out.  If someone is injured and requires attention, the teacher should tag the door appropriately.  Have cadet leaders who know the procedure in case teacher is injured.

6.
Advise cadets to stay in line at the designated place and be quiet and orderly.

7.
Take firm charge and see that instructions are carried out and that order is maintained.  During drills it is necessary that there be very strict discipline.  Stress that in any emergency strict discipline often saves lives.
Earthquake

1.
At the first sign of an earthquake, cadets should drop to the floor, get under a table or chair, and hold onto it.

2.
After the shaking has stopped, assess the situation and use the evacuation procedures immediately.

3.
Leave tag on door to signify if room is empty or if people have been left inside because of injuries. 

4.
Do not re-enter building until given approval by the administration.

Fire Drills

1.
If you hear a shrill intermittent fire bell and the high intensity firelight is flashing, use evacuation procedures immediately.

2.
Do not enter building until the all-clear signal (long bell and/or PA announcement) has been given.

Intruder Alert Procedures

When there is a situation occurring on campus that is deemed to warrant an intruder alert call over the PA system, the person making the call will simply say “LOCK DOWN SITUATION.” Upon hearing this announcement, please follow these steps immediately:

1.
Secure your room and lock the doors and windows

2.
Do not let anyone in or out of your room

3.
Do not stick your head out of the door to see what is going on

4.
Regardless of the time, please keep your cadet in class until you hear the “all clear.”  

5.
Cadets out of your class because of passes will be rounded up by administrators.  DO NOT OPEN YOUR DOORS.

6.
An “all clear” and explanation will be announced over the PA as soon as the problem is resolved.

7.
Do not call the office to find out what is going on.

Procedure for Evacuating Classroom

1.
Notification to evacuate is given either over the PA system or by the fire alarm.

2.
The teacher is responsible for all cadets in the classroom and must do an assessment of cadets who cannot leave the room.

3.
Exit door is opened by the teacher

4.
Cadets file out by rows

5.
The teacher is the last person to leave the classroom and closes the door.  Leave the door unlocked.  The teacher must have the roll book and blue disaster bag in his/her possession before leaving!

6.
Cadets walk with the teacher in a rapid, orderly manner to the assigned space indicated on the “Emergency Drill/Disaster Assembly Area” chart posted in each classroom.

7.
The teacher calls roll and completes the Accountability Report

8.
The Accountability Report is delivered to the Command Center by a messenger.

9.
The teacher then reports to his/her assigned Disaster Preparedness team after being relieved by a member of the Assembly Area Team OR the teacher directs his/her students to return to the classroom when the “all clear” signal is given.

Parents Seeking Information During a Disaster 
Parents seeking information during a disaster should go to Gate # 2.

Healthy Schools Act of 2001

The Healthy Schools Act of 2001 was signed into law in September 2000, and requires that all schools provide parents or guardians of cadets with annual written notification of expected pesticide use on school sites.  The School District intends to use the following pesticides in your school this year:

Name of Pesticide




Active Ingredient (s)
Roundup Pro





Glyphosate

Surflan AS





Oryzalin

Dissolve





Dimethylamine Salt of 2

Pennant





Metolachlor

Manage






Halosulfuron-methly

Talstar Lawn and Tree




Bifenthrin

Suspend SC





Deltamethrin

Tempo Wettable Powder



Cyfluthrin, Cyano

M.Pded






Potassium salts of fatty acids

Maxforce Granular Bait




Hydramethylnone

Advance Granular Ant Bait



Abamectin B1

Amdro Pro Fire Ant Bait




Hydramethylonone

You can find more information regarding these pesticides at the Department of pesticide Regulation web site at http://www.cdpr.ca.gov/
Parents or guardians may request prior notification of individual pesticide applications at the school site to be notified at least 72 hours prior to the pesticides being applied.  Every effort will be made to apply pesticides after school hours or on weekends. 
